Statewide Learning Management System (SLMS) Registration Instructions

All attendees must register using the Governor’s Office of Employee Relations’ (GOER) Statewide
Learning Management System (SLMS) platform, which can be accessed here at
https://www.nyslearn.ny.gov/.

1) Type BSC Travel in the Fanites | MenHen ™ »
SearCh bOX and Select >>. ‘A}gélewldaLeamlngManagementSyslem

"\ Learning v OGSBSC » | Advanced Search

Personalize Content | Layout j) Help

2) Alisting of the BSC Travel & P ouins eicons,

E;) Find Learning

Expense trainings will @ wisano
appear. Scroll down until R ceticsios
you see the class you wish @ Leaningovjeciies
to take then click B LeamingPians
Enrall Ko @ Supplemental Leamning

3) ClICk Submit Enrollment YOUF
registration is now pending
supervisor approval. You

will receive an automated email from SLMS with your enroliment status and registration
details.

4) The change in status will be updated on the My Learning &F wLeaming page.

WebEXx Instructions

Click on the WebEx link provided in the WebEx e-mail from the BSC Travel Training team. On the right

hand side of the screen, you will be asked to enter your information. Please enter your name and e-
mail address.

) It's time to join!
Your name:
Email address:

I would like to take a free WebEx trial {email
required].

Click Join.
After clicking Join, if the WebEx meeting automatically opens, proceed to Step 5.


https://www.nyslearn.ny.gov/

If you do not have WebEx installed on your computer by ITS or your agencies’ Administrator, you will

get a pop-up box asking for your Administrator e-mail address and password. With this pop-up box,
click No. See Step 1

Step 1: Once you click No, it will bring you to the following screen:

Mo Message bar? Use Java to join your meeting.
Dontwant to use Java? Install the meeting application and join again.
Don't want to install software? Run a tempaorary application to join this meeting immediately.

It's easy to set up meetings on your computer!

Select the yellow bar above and choose Install... or When you are requested to take an action, select Yes, Continue,
Run... Install, or Run.

From this screen, you want to click on Run a temporary application to join this meeting immediately
(see highlight above).

Step 2: After clicking Run a temporary | File Download - Security Warning

&2 |
application, you will receive a pop-up
box File Download — Security Do you want to run or save this file?
Warning.
@ Mame: ... FwlUSvuEX21dYsFZgjwWesipHaTvEqQld_webex, exe
Type: Application, 152KB

. . . From: meetny.webex.com

Click Run (see highlight). Y
Run ] [ Save ] [ Cancel

i T | While files from the Intemet can be useful, this file type can
| r potentially ham your computer. if you do not trust the source, donot |
= run or save this software. What 's the righ?

-

Internet Explorer - Security Warning

g

Step 3: After clicking Run on

the File Download — Security

Warning pop-up box, you will @ Mame: ,meetny,1693545093,-2119022516,MC,0-0, AAAAARWD. exe
7

receive another pop-up box — Publisher: Cisco WebEx LLC

Internet Explorer — Security
. i Run Don't Fun
Warning. E] Mare options ] [

Do you want to run this software?

Again, click Run (see [ rl While files from the Internet can be useful, this file type can potentially harm
highlight). "%/ your computer. Only run software from publishers you trust. What's the risk?




Step 4: After clicking Run on the Internet Explorer — Security Warning pop-up box, you will receive a
pop-up indicating your meeting is downloading. The pop-up box will indicate Preparing Meeting

Center.

Step 5: Once the meeting is downloaded, your screen will show you have entered the meeting (below

is a partial screen shot of what your screen will look like).
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**Step 6: An Audio Conference pop-up
box will appear (on top of the screen
shot above). On the line with the
American flag, enter the phone number
from the phone you are using to access
the WebEx webinar.

*¥ )5 you do not have a direct line to your desk, do
not use this feature.

Click the green Call Me button.

Share Application
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e

Invite & Remind

v

& Audio Conference o || = | 2

o Use your phone to join this audio conference.

Use Phone

\

Call me at & new number -

‘=~ (123) 456-7899 (]

Join the teleconference without pressing "1°

[l




Step 7: The WebEx meeting will call your phone . Partic. . Chat [3 Recor.. H MNotes '

mmediately ane vou are now placed into the

Webinar. You will see your name appear and it
shows you have joined the call. Speaking:

© . Kelly oathout (Host, me) |E| |£|

Step 8: In the Chat field, for the Send to:
information, click the drop down arrow. Select Send to: S
Host & Presenter if you don’t wish everyone on Select ticipant in the Send to menu first, type
the Webinar to see your information. chat

enter your name, agency and email address in
the Chat field.

Click Send.

Send to: | Everyvone -

Kelly Oathout - OGS BSC Travel | | send |

Step 9: Your information will now appear in the
Chat box. We will use this information as your from Kelly Dathout to Everyone:
Registration Sign In. Kelly Qathout - OGS BSC Travel

NOTE: If you do not have a NY.GOV ID, or if you have forgotten your NY.GOV user name or password,
please contact your Agency IT Help Desk for assistance in setting up your account and resetting your
NY.GOV ID and password. For all other issues, you may contact the SLMS Help Desk at 518-473-8087.





