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As a helpful reminder to those who do not reconcile their P-card purchases after 30 days, the BSC 

will begin to automatically send email reminders to the cardholder, the cardholder’s supervisor and 

the person who reconciles and approves the charges made to the P-Card.  There will be two separate 

reminders each month: 

 

1. For charges that are in a ‘staged’ status in SFS, the cardholder and up to three reconcilers will 

be emailed, with a copy to the cardholder’s supervisor and the card’s approvers.  

 

2. For charges that are in ‘verified’ status in SFS, these notices will be sent to up to 5 approvers 

with a copy to the cardholder and the cardholder’s supervisor.  

 

This change has no impact on the monthly summary reports currently provided to customer agency 

liaisons.  They will continue to receive these reports.  

 

Please share this information with all P-card holders in your agency, their supervisors, and their 

approvers. If you have any questions, please contact BSC credit card administration at 

creditcard@ogs.ny.gov  or call the BSC at (518) 457-4272. 
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