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The Statewide Financial System (SFS) has released SES Bulletin SFS14-03001 regarding changes that will improve reporting
and functionality of the system. The changes include the creation of a new custom field called Obligation Date to capture
information about the dates services and goods are received for each transaction. The expected date for this new custom
field to be implemented in the SFS is June 2, 2014. The Obligation Date field will be required for Accounts Payable (AP)
transactions and is optional for Travel and Expense transactions.

The table below details the dates the BSC will be using when completing the Obligation Date field in SFS for AP transactions:

AP Transaction Type: Obligation Date to be used:

Payments for services already received Last day of the service period (e.g., the obligation date for

(arrears) custodial services for the month of June would be 6/30/14)

Payment for services not yet received First day of the service period (e.g., the obligation date for

(advance) rent for the month of June would be 6/1/14 as rent is paid at
the start of the month)

Utility Billings Last day of the service period (e.g., the obligation date for an

electric bill for the service period of May 15th —June 14™
would be 6/14/14)

Commodities Date commodities were received by the agency (e.g., the
obligation date for commodities received by an agency on
June 2™ would be 6/2/14)

As the Obligation Date field is optional for employee Travel and Expense transactions, agency finance offices should review
the obligation date information and determine if it is appropriate for their travelers to complete this information. Although
agencies may elect to instruct their travelers and/or proxies to populate this field, when the BSC audits expense reports, we
will not be confirming if this field is populated.

If you have any questions regarding this announcement, please contact the BSC Accounts Payable Unit at (518) 457-4272,
Option 1 or via email at APInquiries@ogs.ny.gov.

Release Date: May 19, 2014

For more information visit the BSC website or contact the BSC today!
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