
Merchandise Invoice Received Dates 

Merchandise/Invoice Received or MIR dates are required on accounts payable invoices entered 
into the Statewide Financial System (SFS) to facilitate calculation of late payment fees when an 
invoice is not paid timely and the vendor is interest eligible, as defined in the Prompt Payment 
Law.   

The Office of General Services (OGS) Business Services Center (BSC) has been working to resolve 
any disparities regarding the proper determination of the MIR date in various circumstances.  In 
consult with the OGS Bureau of Legal Services, the following details specific information 
regarding how MIR dates are determined for transactions processed by the BSC.   

When processing payment to a vendor, agencies must record the date the designated payment 
office received a proper invoice in the Invoice Received Date field of the SFS payment voucher.  
The designated payment office for invoices processed by the BSC is 1220 Washington Avenue, Bldg. 5,
 Albany, NY 12226 or the e-mail address for submitting an invoice electronically is 
accountspayable@ogs.ny.gov.  Payment office information is included on all purchase orders 
issued by the BSC and is available on the vendor page of the BSC website at:
http://bsc.ogs.ny.gov/content/vendor-information. This address applies to all invoices paid 
against a purchase order, contract, or template voucher, as well as straight pays.  In some 
cases, vendors are instructed to send invoices directly to an agency.  This primarily occurs when 
the invoice includes confidential information.  In these cases, the Invoice Received Date (IRD) is 
the date the invoice is received at the agency.  The agency is responsible to approve for 
payment, remove any confidential backup (retained at the agency) and forward immediately, 
with the correct IRD date clearly indicated, to the BSC designated address for processing 

The MIR date is the date on which the agency receives the goods/services or a proper invoice, 
whichever is later.  A proper invoice is one, which provides accurate prices, quantities and 
descriptions of goods/services delivered, and contains supporting documentation that the 
agency and the Office of the State Comptroller (OSC) may reasonably require.  BSC staff is 
responsible for determining the correct MIR date, which determines if an interest eligible 
vendor is entitled to interest under prompt payment legislation.  If there are extenuating 
circumstances beyond information available to BSC staff that would impact the accurate 
calculation of the MIR date for a transaction, customer agency staff is responsible to ensure the 
BSC is advised of the issue either by notating the exception in FileNet or by sending an e-mail to 
the BSC at apinquiries@ogs.ny.gov. 

The SFS compares the Invoice Received Date (IRD) of the voucher to the Merchandise Received 
Date or Merchandise Inspection Date from the purchase order (if applicable) and calculates the 
MIR date, which determines if the interest eligible vendor is owed interest. There may be 
instances where the BSC must adjust the MIR date in accordance with the calculating MIR date 
(as noted in the chart below).  Adjustments to the MIR date are made by entering the 
computed MIR date into the Invoice Received Date field in SFS.  In such cases, the recorded 
Invoice Received Date may be different from the date the invoice was actually received. 
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The following table depicts a number of scenarios and the MIR date that would correspond 
with the situation. 

Scenario MIR Date

1. The vendor delivers an 
invoice to the agency’s 
designated payment office 
for goods or services that 
have already been received 
by the agency in good order.

The MIR date is the date the designated payment office 
receives the invoice

2. The vendor delivers an 
invoice to the agency’s 
designated payment office 
for a confirming order 
(agency discretionary order 
that requires a purchase 
order was placed with a 
vendor before the purchase 
order was issued).

The MIR date is the date the designated payment office 
receives the invoice.

Note: Agency should process a requisition as soon as 
possible noting that it is a ‘confirming’ transaction.   BSC 
Purchasing staff will expedite processing of the PO.  If the 
PO and Voucher cannot be processed within the 30 days 
allowed by Prompt Payment, interest will accrue.

MIR dates are not modified for delays due to B1184 
approvals, fund availability (budget certificates not 
processed timely), or missing procurement documentation
(copies of quotes, Lobbying forms, insurance, etc.). If the 
vendor does not provide the needed procurement 
information timely, then agencies are responsible for 
notifying vendors of such defects/improprieties within 15 
calendar days of receiving the invoice to stop interest from 
accruing. If vendors are not notified in 15 days, the 
'increased MIR date' is reduced by the number of calendar 
days in excess of 15 taken to notify the vendor.

3. The vendor delivers an 
invoice to the agency’s
designated payment office 
but a Purchase Order Change 
Notice is required to add 
funds to an existing PO.

The MIR date is the date the designated payment office 
receives the invoice.

Note: Agency should be tracking spend against existing 
purchase orders and request a purchase order change 
notice as soon as it is determined that additional funds will 
be required for a specific order (see #2 above for 
information on confirming orders).  

4. The vendor delivers an 
invoice for a purchase order 
or contract that requires but 

The MIR date is the date the purchase order or contract is 
approved by OSC.  



has not yet received OSC 
approval.

Note: A “proper invoice” is a prerequisite to payment.  
Substantiating documentation would be the approval of 
the purchase order or the contract by OSC, rather than the 
receipt of the goods, property, or services since it is only 
with such approval that an invoice (even if already 
rendered to the agency) can be deemed a “proper invoice” 
for purposes of payment. 

5. The vendor delivers an 
invoice for goods or services 
covered by a centralized 
contract that has expired and 
is in the process of being 
extended.

The MIR date is the date the contract amendment is 
enacted; or if the contract is not amended and the 
payment is eventually processed as an agency 
discretionary purchase, the date the goods/services or 
invoices were received, whichever is later (see #2 above 
for information on confirming orders).  

6. The vendor delivers an 
invoice somewhere other 
than the payment office 
designated by the Business 
Unit.

The MIR date is the date the designated payment office 
receives the invoice.

7. The goods/services delivered 
are defective, the invoice is 
defective, and/or there are 
suspected improprieties of 
any kind.

The MIR date increases by the number of days it takes to 
correct the defect or impropriety.

Note: Agencies are responsible for notifying vendors of 
such defects/improprieties within 15 calendar days of 
receiving the invoice.  If vendors are not notified in 15 
days, the 'increased MIR date' is reduced by the number of 
calendar days in excess of 15 taken to notify the vendor.

For example, if a defective invoice is received on 4/1 and
the vendor is notified on 4/3 (within 15 days), and the 
defect is corrected on 4/5, then the MIR date is 4/5. 
However, if a defective invoice is received on 4/1 and the 
vendor is notified on 4/21 (5 days late), and the defect is 
corrected on 4/23, then the MIR date is 4/18 (4/23 minus 
5 days).

8. An inspection period or audit 
is specifically required by 
statute or contract provision.

The MIR date increases up to the number of calendar days 
allowed for the inspection or audit.

9. Prior to payment, the federal 
government must examine 
an invoice.

The MIR date increases by the number of calendar days 
required for the examination.



10. The applicable appropriation 
has yet to be enacted 
(passed and signed).

The MIR date increases by the number of calendar days 
between receipt of the invoice and enactment of the 
legislation.

Exceptions:
Appropriations for the Legislature and Judiciary, 
which must be approved by the Governor.
Any separate appropriations added to the 
Governor’s budget bills by the Legislature, which 
become law when signed by the Governor.
Any items vetoed that are separately reconsidered 
by the Legislature and, if on reconsideration, are 
approved by two-thirds of the members elected to 
each house.

11. Legislation or a contract 
provides that payment will 
be paid on a predetermined 
date without having to 
submit an invoice.

The MIR date is the predetermined date less 30 calendar 
days.

12. OSC determines that there is 
reasonable cause to believe 
that payment may not 
properly be due in whole or 
in part.

The MIR date increases by the number of calendar days 
taken to resolve the matter.

13. The payment is not eligible 
for interest and is not 
initiated by an invoice.

The MIR date is the date that best represents the 
beginning of the payment cycle so the system can monitor 
payment processing time.

For example, the Office of Victim Services bases Crime 
Victim Compensation Awards on an award decision. The 
date of the award decision may best represent the start of 
the payment cycle, and can be entered as the MIR date.
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The following table depicts a number of scenarios and the MIR date that would correspond 
with the situation. 
Scenario
MIR D
ate
1.
The
vendor delivers an 
invoice to the agenc
y’s 
designated payment office 
for goods or services that 
have already been recei
ved 
by the agency in good order
.
T
he
MIR date is the
date the designated payment office 
receives the invoice
2.
The
vendor delivers an 
invoice to the agency’s 
designated payment office 
for a confirming 
order 
(
a
gency discretionary order 
that requires a purchase 
order was place
d
with a 
vendor before the purchase 
order was issue
d
)
.
T
he
MIR
date
is the date
the designated 
payment office 
receives the invoice
.
N
ote
:
Agency should process a requisition as soon as 
possible noting that it is a ‘confirming’ transaction.   BSC 
Purchasing staff will 
expedite 
process
ing of the PO
.  If the 
PO and 
V
oucher cannot be processed within 
the 30 days 
allowed by Prompt Payment, interest will accrue.
MIR dates are not modified for delays due to B1184 
approvals, fund availability
(budget certificates not 
processed timely)
, 
or 
missing procurement documentation
(copies of quotes, Lobbying forms,
insurance
, 
etc.
)
.
If the 
vendor does not provide the needed procurement 
information
timely
, then agencies are responsible for 
notifying vendors of such defects/improprieties within 15 
calendar days of receiving the invoice
to stop interest from 
accruing
.
If vendors are not notified in 15 days
,
the 
'increased MIR date' is reduced by the number of calendar 
days in excess of 15 taken to notify the vendor.
3.
T
he vendor delivers an 
invoice to the agenc
y’s
designated payment office 
but
a Purchase Order Change 
Notice is required to add 
funds to an existing PO
.
The MIR date is t
he date 
the designated payment office 
receives the invoice
.
N
ote
:
Agency should be tracking spend against existing 
purchase orders and request a purchase order change 
notice as soon as 
it is determined that additional funds will 
be required for a specific order
(
see 
#2 above for 
information
on
confirming orders
)
.  
4.
T
he vendor delivers an 
invoice for a purchase order 
or contract that requires but 
T
he 
MIR date is the 
date the purchase order or contract is 
approved by OSC.  
has not yet received OSC 
approval
.
N
ote
:
A
“proper invoice” is a prerequisite to payment
.  
S
ubstantiating documentation would be the approval of 
the purchase order or the contract by OSC
,
rather than the 
receipt of 
the goods, property
,
or services since it is only 
with such approval that an invoice (even if already 
rendered to the agency) can be deemed a “proper invoice” 
for purposes of payment. 
5.
T
he vendor delivers an 
invoice for goods or services 
covered by a cen
tralized 
contract that has expired and 
is in the process of being 
extended
.
T
he 
MIR date is the 
date the contract amendment is 
enacted
; or 
if the contract is not amended
and the 
payment is eventually processed as an agency 
discretionary purchase
, the date 
the good
s
/services or 
invoice
s
were received, whichever is later
(
s
ee #2 above 
for information 
on confirming orders)
.  
6.
T
he vendor delivers an 
invoice somewhere other 
than the 
payment 
office 
designated by the Business 
Unit
.
T
he 
MIR date is the 
date the designated 
payment
office 
receives the invoice.
7.
T
he goods/services delivered 
are defective, the invoice is 
defective, and/or there are 
susp
ected improprieties of 
any kind
.
The MIR date i
ncrease
s
by the number of days it takes to 
correct the defect or impropriety.
N
ote
:
Agencies are responsible for notifying vendors of 
such defects/improprieties within 15 calenda
r days of 
receiving the invoice.  If
vendors are not notified in 15 
days
,
the 'increased MIR date' is reduced by the number of 
calendar days in excess of 15 taken to notify the vendor.
For example, if a defective invoice is received on 4/1
and
the vendor is notified on 4/3 (within 15 days), 
and 
the 
defect is corrected on 4/5, t
hen the MIR date is 4/5. 
However, if a defective invoice is received on 4/1
and
the 
vendor is notified on 4/21 (5 days late)
,
and the defect is 
corrected on 4/23, then the MIR date is 4/18 (4/23 minus 
5 days).
8.
A
n inspection period or audit 
is specificall
y required by 
statute or contract provision
.
The MIR date i
ncrease
s
up to the number of calendar days 
allowed for the inspection or audit.
9.
Prior to payment, the federal 
government must examine 
an invoice.
The MIR date 
increase
s
by the number of calendar days 
required for the examination.
10.
T
he applicable appropriation 
has yet to be enacted 
(passed and signed)
.
The MIR date 
increase
s
by the number of calendar days 
between receipt of the invoice and enactment of the 
legislation.
Exceptions:

Appropriations for the Legislature and Judiciary, 
which must be approved by the Governor
.

Any separate appropriations added to the 
Governor’s budget bills by the Legislature, which 
become law when signed by the Governor
.

Any items vetoed that 
are separately reconsidered 
by the Legislature and, if on reconsideration, are 
approved by two
-
thirds of the members elected to 
each house
.
11.
L
egislation or a contract 
provides that 
payment 
will 
be paid on a predetermined 
date without having to 
submit an 
invoice
.
The MIR date is
the predetermined date 
less
30 calendar 
days.
12.
OSC determines that there is 
reasonable cause to believe 
that 
payment 
may not 
properly be due in whole or 
i
n part.
The MIR date 
increase
s
by the number of calendar days 
taken to resolv
e the matter.
13.
T
he 
payment 
is not eligible 
for interest and is not 
initiated by an invoice
.
The MIR date is 
the date that best represents the 
beginning of the 
payment cycle so the system can monitor 
payment
processing time.
For example, 
the Office of Victim Services bases 
C
rime 
V
ictim 
C
ompensation 
A
wards on an award decision
. The 
date of the award decision may best represent the start of 
the 
payment c
ycle
,
and can be entered as the MIR date.

