
Meeting Notes Date: 10/13/16 
Time-From: 1:00 – 2:30 
Location: Building 5 Room 602/604 
Topic: HR User Group Operations, Transition & Initiatives 

Organizer: BSC Transition Team 

Attendees:  BSC HR Customer Agencies, BSC HR Services Lines (Personnel Admin, Benefits, 
Payroll, Time & Attendance), and BSC Customer Care 

 

Notes  

Overview and Introductions 

 GOER and OSC are working on getting a consistent understanding of stand-by rules.  It 
appears that the agencies were interpreting different rules differently.  

       Stand-by is an 8 hour minimum shift paid by the shift not by the hour. 

       If an employee works a 7.5 hour shift they are paid for an 8 hour shift. 

       If an employee works 9 hours it would be equal to two eight hour shifts 

       This has to be across the board consistently to all agencies. 

       Please Schedule stand-by shifts in 8 hour shifts whenever possible. 

       If an employee is on stand-by and works any overtime in the same pay period,  

        all over time earned during the shift will be paid on stand-by overtime. 

 There will be a communication that will go out regarding stand-by rules. 

 

Payroll Service Line Update  

 The announcement for Procedures for Reporting the Taxable Value of Personal Use of 
Employer-Provided Vehicles and Chauffer Services for Tax Year 2016 is now out.  Agencies 
should submit this to the BSC on the Miscellaneous Payment Spreadsheet using the earnings 
code “PEV” in column “K” of the spreadsheet.  In order to allow adequate time for processing of 
these transactions, please submit these payments on your Miscellaneous Payments 
Spreadsheet for Payroll Period 17.  The deadline for submitting the Miscellaneous Payment 
Spreadsheet for Pay Period 17 Institution is Friday, November 18, 2016 at noon and for Pay 
Period 17 Administration is Friday, November 25, 2016 at noon.  However, agencies do not 
need to wait until Pay Period 17 to submit.  Individual forms do not need to be submitted to the 
BSC and should be retained at your agency in accordance with agency policy.   

 Before sending the BSC a verification of employment, please check to make sure there is 
nothing that the agency needs to fill out on the form. 

 We will be running Control Reports for location pay to be sure location pay is paid correctly.  
This will be reviewed weekly based on cycle.  

 

Personnel Administration Service Line Update 

 We are coming up on the holiday season.  Cut off charts were sent out. 

 Please submit templates as soon as possible so we have time to process and meet the 
deadline. 

 Fall realignment of line number changes should be approved in NYSTEP and will be updated in 
HCM overnight.  It is the agencies responsibility to go in PayServ and update the line number in 
position information.   



 Benefits Administration Service Line Update 

We are planning to send out the following announcement/communications: 

 Pre-Tax Contribution Program (the election period is November 1 – November 30) 

 Option transfer – the new plan year begins on January 1, 2017.  As soon as we receive the new 
rates (we expect to have these in November), we will send out the announcement  

 Young Adult Option Enrollment – the open enrollment period is in December.  During this time, 
eligible adult children of NYSHIP enrollees can enroll or switch plans. 

 Flex Spending Open Enrollment Campaign (10/3-11/7) – we sent out an announcement on 
9/16/16, and we will be sending out a reminder closer to 11/7 to remind employees of the 
upcoming deadline. 

 

 Time and Attendance Service Line Update  

 The accuracy of the Division/Bureau/Section fields are critical for agency reporting and for 
ensuring employees have access to the appropriate TDS codes in LATS-NY. Time and 
Attendance Unit cannot create or update a user account in LATS DBS fields are blank.  

 If an employee is separated, the supervisor must make sure the employee has the timesheet 
submitted with correct info prior to the employee’s last day of work.  

 

System Support Update 

 As discussed during the September HR Customer Forum, our ITS partners invited the Oracle 
Insight team in to review the BSC’s implementation of HCM and facilitate a series of 
“discovery sessions”. Our ITS partners are reviewing the related feedback that Oracle 
produced and will be providing their recommendations in determining next steps for the BSC 
data platforms. 

 October 2016 PEF, CSEA and NU 67 Salary updates in HCM for eligible employee 

      Institution Pay Cycle employee’s salaries will be updated within HCM on 10/17/16 

      Administration Pay Cycle employee’s salaries will be updated within HCM on 10/24/16 

 

Transition Update 

 We are finishing up scheduling the Transition Assistance Program. 

 We will be sending out invites for the BSC to come to the agencies to see your processes. 

 We are continuing with query clean up. 

 Insight Performance Meetings are ongoing. 

 Oracle partners came in to see how we are using the HCM functions. 

Q & A - 

N/A 
 

 

Next Forum 

 November 10, 2016 

 Topic request due by November 3rd.   

 

 


