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FileNet  
Accounts Payable Processing 

Agency View 

AGENCY DESKTOP – SEARCHING FOR INVOICES 

SEARCH is 
activated by 
clicking on the 
magnifying glass 
icon, which 
opens the 
SEARCH CRITERIA 
window 
 
Searches can be 
created, Recent 
Searches can be 
re-used, and 
Saved Searches 
can be accessed 
 
The Search will 
be started by the 
button at the 
bottom of the 
window 
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FileNet  
Accounts Payable Processing 

Agency View 

AGENCY DESKTOP – SEARCHING FOR INVOICES 

Search folder 
locations are 
provided in a 
drop-down box 
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FileNet  
Accounts Payable Processing 

Agency View 

AGENCY DESKTOP – SEARCHING FOR INVOICES 

Document 
types are also 
provided via a 
drop-down box 
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FileNet  
Accounts Payable Processing 

Agency View 

AGENCY DESKTOP – SEARCHING FOR INVOICES 

Search results 
are displayed in 
the same 
format as a 
Work List 
 
 
 
Highlighting an 
item will display 
the Properties 
bar on the right 
side of the 
window 
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FileNet  
Accounts Payable Processing 

Agency View 

 

AGENCY DESKTOP – SEARCHING FOR INVOICES 

The item can be 
opened either 
through clicking 
on the Document 
icon, or by using 
the ACTIONS 
drop-down box 
 
The Workflow can 
be launched from 
this box as well 

 

 

 

 


