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CONTRACT PURCHASE ORDER CHANGE REQUEST
Submit complete form to:
NYS Office of General Services
Business Services Center 
Attn: Purchasing Unit 
50 Wolf Rd. 3rd Floor
Albany, NY 12232
(518) 457-4272
contractpos@ogs.ny.gov  
Section I
Agency Information
BSC CPOR 04/14
Section III
Information To Be Changed (attach additional pages if needed)
DIRECTIONS: Only fill out the items that need to be changed.  Items with * are required.
Type of Change
PeopleSoft Format Charge Lines
Type of Change
PeopleSoft Format Charge Lines
Type of Change
PeopleSoft Format Charge Lines
Page     of 
Agency Contact Phone No.
Section II
Vendor and Contract Information
Type of Change
PeopleSoft Format Charge Lines
Type of Change
PeopleSoft Format Charge Lines
Type of Change
PeopleSoft Format Charge Lines
Type of Change
PeopleSoft Format Charge Lines
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