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BSC INVOICE SUBMISSION FORM FOR AGENCIES
Instructions:          The BSC FileNet system uses text recognition software to capture data entered into documents.  As this
                  software works best reading typed information, please type as much of the information below as                         
                  possible.  Submit the form along with your scanned invoice to AccountsPayable@ogs.ny.gov. 
                  The invoice should be the first document in your attachment, followed by this form and then any other
                  additional documents relevant to the invoice.
Section I	
 Invoice Information
Section II	
 Vendor Information
Section III	
 Agency Approval for Payment and Signature
Date
Contact Name
Section IV	
 Additional Comments
Purpose:         The BSC Invoice Submission Form is for use by BSC customer agencies to submit agency-approved invoices.
                  In addition, this form is an agency's "Ok to Pay" and will be utilized as authorization for payment processing.
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