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Important to Know:

➢ Retirement Date is employee’s first day of 

retirement, their first day off payroll. (First day 

home, NEVER last day of work.)
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Office of State Comptroller
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Office of the New York State Comptroller

Employees’ Retirement System (ERS)

➢ Once you become eligible to retire and decide on a retirement date you must file an 

Application for Service Retirement through ERS. 

➢ The Application for Service Retirement (RS-6037) will need to be submitted to ERS 

between 15 and 90 days before your retirement date.

➢ The application is legal document, you must have your signature notarized. 

Representatives at ERS Consultation Sites serve as notary publics and can assist 

you in completing the form. (For a list of consultation site offices, visit: 

www.osc.state.ny.us/retire.

➢ ERS is responsible for pension payments.  Your monthly pension payment will be 

mailed or electronically deposited at the end of every month. 

Example: a check mailed or a payment deposited at the end of January is 

your January payment.

http://www.osc.state.ny.us/retire/forms/rs6037.pdf
http://www.osc.state.ny.us/retire
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Office of the New York State Comptroller

Employees’ Retirement System (ERS) 
➢ To estimate your pension, use the Benefit Projector Calculator found on the Retirement System’s website 

at: www.osc.state.ny.us/retire/members/projecting-your-pension.php

➢ You can request to have a Benefit Projection mailed to your current mailing address on file with the 

Retirement System, by contacting:

▪ Online – You can go to their website to view information or to e-mail them by going to: 

www.osc.state.ny.us/retire

▪ By Mail - Please include your retirement or registration number on any correspondence, and mail to:

New York State and Local Retirement System

110 State Street 

Albany, NY 12244-0001

▪ By Phone (weekdays 7:30 am – 4:15 pm) 

1-866-805-0990 Local:  (518) 474-7736 

▪ By Fax: (518) 402-4433

http://www.osc.state.ny.us/retire/members/projecting-your-pension.php
http://www.osc.state.ny.us/retire


June 15, 2018 7

Department of Civil Service

Employee Benefits Division
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New York State Department of Civil Service 

Employee Benefits Division (EBD)

➢ After retirement, EBD becomes the retiree’s benefits liaison.

➢ Additional information for retirees can be found on Civil Service’s website at 

www.cs.ny.gov/retirees/

➢ How to Contact the Department of Civil Service:

▪ By Mail:

New York State Department of Civil Service

Employee Benefits Division

Albany, NY 12239

▪ By Phone:  (518) 457-5754 (Capital District)

1-800-833-4344 (Outside of the Capital District) 

▪ By Fax: (518) 485-5590

http://www.cs.ny.gov/retirees/
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BSC Benefits
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BSC Benefits

➢ Prior to retirement, the BSC Benefits Unit will send you a retirement packet 

highlighting retirement health insurance information.  It contains information 

regarding sick leave credits to be used towards health insurance premiums, dental, 

and vision coverage.  

➢ BSC Benefits processes sick leave credits towards health insurance premiums after 

the employee retires.

➢ BSC Benefits processes all forms that are related to continuing health insurance 

benefits as a retiree.

Request a Retirement Packet by contacting BSC Benefits

518-457-4272    or    bscbenefitsadmin@ogs.ny.gov
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Retiree Packet➢ Sent from BSC 

Benefits Unit

➢ Customized for 

each employee

➢ Provides all 

benefits related 

forms and 

submission 

instructions

➢ Contains helpful 

links for retirees

Request a Packet 

Call 518-457-4272  

bscbenefitsadmin@ogs.ny.gov
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Survivor’s Benefit Program (RS 6355)

▪ Will be provided to retirees in BSC Retirement Packet 

(Part A will be pre-filled)

▪ Must be notarized

▪ Original must be returned to :

Office of the New York State Comptroller 

New York State and Local Retirement System

110 State Street

Albany, New York 12244-0001
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BSC Time & 

Attendance
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BSC Time & Attendance

➢ Employees must submit all timesheets including their final timesheet in LATS on their 

last day in the office prior to retirement.  Unsubmitted timesheets will result in a delay of 

any final lump sum payouts the retiree is eligible to receive.  

➢ If the employee has been approved to use accruals for time off prior to their official 

retirement date, the employee should complete and submit the timesheet to reflect the 

use of leave accruals. Supervisors are able to approve timesheets in advance.  

➢ If the effective date of retirement is not the first day of a pay period, BSC Time & 

Attendance will code the timesheet with the appropriate retirement code upon receipt of 

a transaction from the employee’s agency.  Employees can reach out to the BSC Time & 

Attendance Unit with any questions concerning their timesheet either by e-mail at 

bsctimeadmin@ogs.ny.gov or by calling (518) 457-4272.

mailto:bsctimeadmin@ogs.ny.gov
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BSC 

Payroll
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BSC Payroll
➢ The BSC Payroll Unit will process retiree’s lump sum payment for:

• Unused vacation leave (up to 30 days) 

• 5 day salary withholding

• Non-comp accruals (up to 30 days)

• VRWS (Voluntary Reduction in Work Schedule) accruals (No Maximum) 

• Over 40 comp CSEA and PEF (up to 120 hours)

➢ The lump sum payment is typically paid to retirees in a check that is issued 2-3 weeks after the 

employee receives their final paycheck for time worked/charged, provided that timecards are 

submitted and approved timely. (6-7 weeks after retirement date). 

If you are enrolled in direct deposit for paychecks, lump sum will automatically be direct deposited. 

➢ To make additional Payments to Deferred Compensation, Employees should contact Deferred 

Compensation at www.nysdcp.com or 1-800-422-8463 at least 30 days prior to retirement. 

http://www.nysdcp.com/


June 15, 2018 17

Retiree Health 

Insurance Eligibility
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Eligibility for Health Insurance Benefits in Retirement

➢ You must be enrolled in NYSHIP as an enrollee or a dependent at the time of your 

retirement. Enrollment in NYSHIP may be through The Empire Plan, a NYSHIP 

HMO or the Opt-out Program.

➢ You must satisfy the requirements for retiring as a member of a retirement system 

that is administered by New York State (ERS).  

➢ You must be 55 years old and have a minimum of 10 years of service in a position 

eligible for NYSHIP benefits.
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Requirements for Disability Retirement

➢ You must be enrolled in NYSHIP at the time of your retirement.

➢ If your disability retirement is non-work-related,10 years of NYSHIP benefits-

eligible service is required, and age requirement is waived.

➢ If your disability retirement is work-related, the age and service requirements are 

both waived. 
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Once Eligibility is established, you may:

➢ Retire with your benefits in place.  Benefits as an active 

employee end effective 28 days after the last day in the pay 

period in which your retirement is effective.  If you continue your 

health insurance as a retiree, there will be no break in coverage.

OR

➢ Defer the start of your benefits as a retiree for an 

indefinite time period.
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Health Insurance Transaction Form (PS-404)

Provided in Retirement packet 
from BSC Benefits unit. 

Return signed, completed form 
to BSC Benefits:

Fax: 518-457-1879    

bscbenefitsadmin@ogs.ny.gov
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Sick Leave 
Credit
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Sick Leave Credit

➢ Your unused sick leave, up to 200 days (1,500 hours for 37.5 hour/week employees) 

will reduce the monthly cost of your health insurance in retirement.

➢ At the time of your retirement, you may choose the Single Annuitant option and 

receive 100% of your sick leave credit to offset the cost of your health insurance or 

select the Dual Annuitant option and receive 70% of your sick leave credit.

➢ The cost of your health insurance will change during the course of your retirement; 

however, once a selection is made your sick leave credit will remain the same 

throughout your lifetime.

Note: Sick Leave Credit is used to add time to your retirement service up to 200 

days. The Sick Leave Credit cannot be used to reach a milestone. For Example: An 

employee with only 24 years and 9 months cannot use the Sick Leave Credit to reach a 

25 year milestone.
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How to Estimate Your Sick Leave Credit

For more information or to access the Sick Leave Calculator: 

www.cs.ny.gov/employee-benefits

Hours of 

Unused Sick 

Leave

x
Hourly Rate of Pay
(Annual salary plus additional 

constant salary factors;

location pay, shift or geographic 

differential, inconvenience pay)

Total Dollar

= Value of Sick

Leave

Total Dollar 

Value of

Sick Leave
÷

Life Expectancy in 

Months
=

Your Monthly 

Sick Leave 

Credit

http://www.cs.ny.gov/employee-benefits
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Dual Annuitant - Sick Leave Credit Option

➢ Allows your covered dependent survivor(s) to continue to use your sick leave

credit to offset their cost of health insurance if you predecease them.

Your Sick Leave Credit is reduced to 70% of its value.

➢ If you do not elect this option, it does NOT affect your dependent survivor ’s

eligibility to continue NYSHIP coverage.  It ONLY impacts your dependent’s 

ability to use your sick leave credit. 
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➢ You do not need to be enrolled in family coverage at the time of retirement to choose

DualAnnuitant Sick Leave Credit Option.

➢ You must submit a completed, signed election form (PS-405) BEFORE you leave

the payroll.

➢ This is a ONE-TIME irrevocable decision.

➢ If form PS-405 is not returned to the BSC prior to retirement, 100% of your sick 

leave credit will be applied to your premium (Single Annuitant Option).

Dual Annuitant - Sick Leave Credit Option (Continued)
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Dual Annuitant Sick Leave Credit Election (Continued)

Provided in Retirement packet from BSC 

Benefits unit. 

Request a Packet : call 518-457-4272        

bscbenefitsadmin@ogs.ny.gov

Return signed, completed form to BSC 

Benefits:

Fax: 518-457-1879    

bscbenefitsadmin@ogs.ny.gov 
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Retirement Information on Civil Service’s Website

www.cs.ny.gov/employee-benefits

http://www.cs.ny.gov/employee-benefits
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Retirement Information on Civil Service’s Website
➢ Select Negotiating Unit

➢ Select Empire Plan / HMO
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Retirement Information on Civil Service’s Website (continued)
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Retirement Information on Civil Service’s Website (continued)
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Retirement Information on Civil Service’s Website (continued)
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Deferring Health 

Insurance
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➢ If you choose to defer your health insurance, the value of your Sick Leave Credit

may increase when you reinstate your benefits.

To Defer:

• You MUST be enrolled in NYSHIP and establish eligibility for retiree

coverage.

• You MUST prove enrollment in other coverage.

• You MUST elect to defer before you leave the payroll.

Deferred Health Insurance at Retirement
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Deferring Health Insurance Coverage in Retirement

Provided in Retirement packet 

from BSC Benefits unit. 

Complete ONLY if you want to 

defer your health insurance at the 

start of retirement.

Return signed, completed form to 

BSC Benefits:

Fax: 518-457-1879    

bscbenefitsadmin@ogs.ny.gov 
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Cost / Payment 

Information
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➢ ERS – Pension Check Deduction

▪ Pension check deductions may take several months to begin.

▪ You may be billed by the Department of Civil Service and must pay until

deductions begin. Failure to pay premium bills could result in cancellation 

of coverage. 

➢ Direct-pay billings

▪ Employees pay premiums directly. Failure to pay premium bills could result in 

cancellation of coverage. 

Payments for Retiree Health Insurance
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Dependent 

Survivors
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➢ 3-month extended benefits period for all covered 

dependents.

➢ Coverage usually continues under the same ID during the 3-month

extension

➢ (HMO enrollees should check with their HMO).

➢ Coverage during the 3-month extension is provided at no cost to the

dependent(s).

What if I predecease my dependents?  
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➢ As a retiree, your dependents are eligible to continue NYSHIP coverage as

dependent survivors if:

▪ They are covered on your family coverage at the time of your death;

OR

▪ You deferred your health insurance coverage and had family coverage in

effect at the time of deferral,

AND

▪ You had 10 years of benefits-eligible service.

Coverage After the 3-month Extension
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➢ Dependent must notify Employee’s Retirement System of death;

OR

➢ Dependent must notify EBD (Dept. of Civil Service) and provide copy of death

certificate.

EBD will send survivor(s) information about continuing coverage.

To Initiate Dependent Survivor Coverage
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➢ Most dependent survivors:

▪ Dependent survivor pays 10% of the total cost of individual coverage.

▪ If dependent survivor maintains family coverage, they pay 25% of 

total cost.

➢ If selected by the retiree (prior to retirement), Dual Annuitant Sick Leave 

Credit remains in effect and offsets the cost of dependent survivor ’s 

coverage.

What is the cost for Dependent Survivor Coverage? 
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➢ Permanently ends if your dependent survivor:

▪ Does not elect to continue coverage

▪ Remarries or repartners

▪ Cancels coverage

▪ Fails to make premium payments

▪ Ages out or otherwise loses dependent eligibility (child’s 26th birthday)

➢ Eligibility rules for children are the same as when they are enrolled under your coverage,

generally only children enrolled at the time of your death are eligible.

Dependent Survivor Coverage
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Medicare
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➢ The federal health insurance benefits program administered by the Centers for

Medicare & Medicaid Services (CMS).

What is Medicare?

When Does Medicare Eligibility Begin?  

➢ At age 65.  (It becomes effective on the  first day of the month you turn 65, or the first day 

of the month prior to your birthday if your birthday is on the first of the month.)

Note: Enroll 3 months before your 65th birthday 

➢ After two years of SSDI (Social Security Disability Insurance) eligibility

➢ When diagnosed with end-stage renal disease

➢ When enrolled in SSDI due to Amyotrophic Lateral Sclerosis (ALS) 

(Medicare eligibility available immediately upon diagnosis)
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➢ Part A provides inpatient hospital coverage, skilled

nursing facility and hospice care. It is free if you 

meet the Social Security work requirements.

➢ Part B provides outpatient hospital and medical

coverage, doctor services, durable medical 

equipment, other services not covered by Part A. 

There is an enrollee premium for Part B. 

Medicare – Part A and Part B 

(Original Medicare)
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➢ MedicareAdvantage Plans (Part C)

▪ Your Medicare coverage is combined with the HMO.

▪ You must live or work in the approved service area.

▪ Coverage outside the provider network or service area must be 

preauthorized by the HMO.

▪ You have no standalone Medicare coverage.

➢ Part D provides prescription drug coverage.

Medicare – Part C and Part D
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➢ NYSHIP requires you to be enrolled in Medicare

Parts A and B when Medicare is primary.

➢ When Medicare is primary, enrollees are 

reimbursed for the standard monthly Part B 

premium for each Medicare-primary person

covered under the contract.

Medicare and NYSHIP
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When is Medicare Primary to NYSHIP?

Still Working?

➢ For enrollees or dependents with 

End Stage Renal Disease who

are no longer in the 30-month

coordination period

➢ For your covered domestic 

partner who turns 65

Retired!

➢ For you (if Medicare eligible)

➢ For your Medicare-eligible dependents
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➢ It is YOUR responsibility to enroll in Medicare PartsAand B when first eligible for

primary Medicare coverage.

➢ Contact Social Security Administration (www.ssa.gov/retire):

▪ At least 3 months prior to retiring, when you or your dependent will be age 65

or over or eligible due to disability at the time of your retirement.

▪ At least 3 months prior to attaining Medicare eligibility due to age or disability after

you retire.

➢ Civil Service, Employee Benefits Division will update your enrollment record with your

health plan.

Enrolling in Medicare

http://www.ssa.gov/retire
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Form CMS-L564 (CMS-R-297)
➢ Provided with your 

Retirement Packet from BSC 

Benefits is you or your 

dependents are 65.

➢ BSC Benefits completes 

section B

➢ Employees over 65 should  

submit to Social Security 

Administration to enroll in 

Medicare 3 months prior to 

retirement
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Medicare and NYSHIP Benefits

Each Medicare-primary enrollee and dependent is reimbursed for standard Part B 

Premium. The Standard Medicare Part B premium is reimbursed on a monthly-quarterly 

basis.

Reimbursement for Medicare Part B

➢ If you are required to pay a higher Part B Premium based on your income (IRMAA), you 

can apply for reimbursement for your additional costs.

Medicare Part B & D IRMAA (Income-Related Monthly Adjustment Amount)

➢ If you are required to pay a Medicare Part B IRMAA, that amount will be included in your 

Social Security annual award letter sent by the Social Security Administration.

➢ If eligible, NYSHIP will reimburse you for this amount on an annual basis.

➢ NYSHIP will not reimburse IRMAA premiums assessed for 

Medicare Part D.
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➢ When you or your dependents become Medicare eligible prior to age 65, notify Civil 

Service’s Employee Benefits Division (EBD).

➢ EBD will need:

▪ Acopy of your Medicare ID card;

▪ Your physical street address, if you only have a PO Box on file.

Note: EBD will mail correspondence to a PO Box but a physical address must be maintained.

Medicare and NYSHIP Benefits (Continued)
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The Empire Plan and Medicare
➢ Most claims submitted to Medicare first are then automatically sent to the

Empire Plan for additional consideration.

➢ Most enrollees and dependents are automatically enrolled in crossover

with UnitedHealthcare.

NYSHIP HMOs and Medicare

➢ Afew NYSHIP HMOs used to coordinate benefits with Original Medicare (Parts Aand

B) this is no longer the case as of plan year 2018.

➢ Now all NYSHIP HMOs provide MedicareAdvantage Plans (Part C) for enrollees and/or 

dependents with Medicare as primary coverage.

▪ Under these plans, you receive both your Medicare and NYSHIP benefits from

that plan.

▪ Care received outside of the HMO is only covered to the extent

the HMO allows.
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➢ All NYSHIP enrollees and their dependents have 

prescription drug coverage as part of their health 

insurance coverage.

➢ Prescription coverage continues even when Medicare 

becomes the primary coverage.

➢ When enrolled in Medicare and NYSHIP drug coverage is

provided through a Medicare Part D plan. This coverage

pays on average as much or more than Medicare’s standard

Part D Plan. This is called creditable coverage.

Your Prescription Drug Benefit
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➢ REQUIRED for Medicare-primary enrollees and 

dependents enrolled in The Empire Plan.

➢ EBD will automatically begin the enrollment process for 

Medicare-primary enrollees and dependents into Empire

Plan Medicare Rx.

Empire Plan Medicare Rx
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➢ Enroll when first eligible for Parts Aand B

▪ Ensures claims are paid correctly.

▪ Assists enrollment in Empire Plan Medicare Rx or NYSHIPAdvantage

HMO (Part C).

➢ If you enroll in a Medicare product outside NYSHIP, this will cancel your NYSHIP

(Empire Plan or Medicare Advantage Plans) benefits for you and any covered 

dependents.

➢ Call EBD at 1-800-833-4344 before you become eligible or if you have any questions

about Medicare and NYSHIP.

➢ Additional information available:

▪ Social Security Administration www.ssa.gov/retire

▪ NYS Dept. of Civil Service www.cs.ny.gov

Medicare Summary

http://www.ssa.gov/retire
http://www.cs.ny.gov/
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➢ In a benefits-eligible position (50% or more, 6 consecutive pay periods) 

you may:

▪ Continue with retiree benefits

OR

▪ Return to active benefits

➢ If Medicare eligible:

▪ NYSHIP becomes primary

▪ Medicare Part B reimbursement ends

If You Return to State Service
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➢ Option transfer is permitted one time per 12-month

period.

➢ You will receive notification of rate changes prior to 

the end of the plan year.

➢ Benefits information is available on the Department

of Civil Service web site at: www.cs.ny.gov

Option Changes

http://www.cs.ny.gov/
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➢ Traveling
▪ Reach out to your HMO or Empire Plan regarding coverage while traveling.

➢ Moving 
▪ NYSHIP HMO’s – outside your HMO area

▪ You must change your benefit plan to either the Empire Plan, or a NYSHIP 

HMO in that area.

▪ Empire Plan – visit Civil Service’s website at www.cs.ny.gov/retirees for a listing of 

providers in that area or call Empire plan 1-877-769-7447.

▪ Living outside the United States – Medicare does not provide coverage outside 

the United States. You will need to reach out to Civil Service at 1-800-833-4344, to 

ensure NYSHIP primary. Medicare reimbursement stops for retirees living outside 

the United States.

Health Benefits when Traveling or Moving  

http://www.cs.ny.gov/retirees
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Dental & Vision
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Post-Retirement Dental & Vision Benefits

➢ Some State employees receive these benefits under NYSHIP (PEF, M/C, 

NYSCOPBA) and others through a union’s Employee Benefits Fund 

(CSEA, DC-37).

➢ Under NYSHIP, (PEF, M/C, NYSCOPBA) benefits end 28 days after the 

last day of the payroll period in which you worked.

➢ Under union benefits fund (CSEA, DC-37) benefits end 28 days after the 

last day of the last day of work. 

➢ If you want to continue dental and vision benefits after retirement, you will 

pay the full cost. 

➢ If enrolled, you will automatically receive COBRA (up to 36 months) 

application from the Department of Civil Service when benefits end.
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Post-Retirement Dental/Vision Benefits (Continued)

Dental

➢ COBRA (up to 36 months)

▪ Union Employee Benefit Fund (CSEA, DC-37)

▪ State  Program (PEF, M/C, NYSCOPBA)

➢ May choose to convert to GHI Retirement Plan

Vision

➢ COBRA (up to 36 months)

▪ Union Employee Benefit Fund (CSEA, DC-37)

▪ State  Program (PEF, M/C, NYSCOPBA)

Additional plans may be available though unions, contact your union for details. 
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64

➢ Civil Service’s EBD becomes your contact for benefits related questions/changes.

➢ All enrollment changes must be requested in writing and signed by the enrollee.

▪ Address changes

▪ Dependent changes

▪ Option changes

New York State Department of Civil Service

Employee Benefits Division

Empire State Plaza

Swan Street Building (Core 1) First Floor

Albany, NY 12239

(518) 457-5754  or  (800) 833-4344 

www.cs.ny.gov/employee-benefits

After You Retire…

http://www.cs.ny.gov/employee-benefits
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Questions?

Contact Us
BSCBenefitsAdmin@ogs.ny.gov

(518) 457-4272

BSC Benefits Unit

W. Averell Harriman State Office Campus

Bldg. 5, Floor 4

1220 Washington Avenue

Albany, NY 12226-1900

www.bsc.ogs.ny.gov

For Informational Purposes Only.  If you have any questions, please reach out to the BSC.  

mailto:BSCBenefitsAdmin@ogs.ny.gov
http://www.bsc.ogs.ny.gov/

